


OUTINGS AND LOST CHILDREN POLICY

Expectations for outings:

Usual standards of child care and interaction are expected of staff, volunteers and students.
The primary responsibility of staff is to ensure the safety of children. However, staff will be expected to balance this with the need to ensure that children have the maximum opportunity to experience new environments, explore, socialise and have fun.

Types of outings:

Different types of outings will require different preparation and staffing levels. For example, trips on foot (such as visits to Collings Park Garden or Greenacres Care Home) will differ from family days out (such as Picnic in the Park).
Procedures for outings:

· Suitable ratios will be observed.
· A risk assessment will be carried out before each trip.

· Venues will be assessed for potential hazards

· A list of parents/carers phone numbers will be carried.

· A mobile phone will be carried.

· A first ais kit will be carried and a qualified first aider will be present.

· Where necessary, medication/inhalers will be taken.
Procedure should a child become lost on an outing:
With careful planning and staff co-operation, every child should be monitored by an adult at all times. However, if a child should go missing, the following steps will be followed:
· The lead practitioner will ask staff when and where the child was last seen
· Care will be taken to ensure the safety and supervision of the remaining children.
· While ensuring that the remaining children are adequately supervised, one or preferably two members of staff will search for the child.
· If the child has not been found within ten minutes, the police and parents will be informed and the search will continue.
When the situation has been resolved, Mrs Matthews and any staff involved will review why it occurred and devise and implement measures to prevent it from happening in the future. Early Years and OFSTED will be informed about the event.
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