EMERGENCY PROCEDURE
In the event of an emergency

1. A member of staff will sound the alarm

2. Staff will ensure that the children line up and are calmly led out of the building via the fire exit.

3. A member of staff will collect the register and a mobile phone and ensure that the building is empty.
4. We will assemble in the school quad for an immediate headcount and register.

5. The school and emergency services will be contacted as soon as possible, ensuring the safety of the staff and children at all times.

6. If the school alarm bell sounds the above procedures to be followed, and a member of staff will let a foundation teacher know we are all accounted for.

· See attached procedure and plan
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