Compton Pre-school			CODE OF CONDUCT

Policy statement:
Compton Pre-school is committed to promoting family friendly employment practices to help staff balance work and family commitments.
The manager will make efforts to be flexible with staff to promote harmonious working relationships. All employment legislations and regulations will be adhered to.
In return the pre-school expects honesty, loyalty and diligence from the staff.

Conduct:
· Staff will be expected to maintain confidentiality and not discuss children, parents or staff outside of the setting.
· Under no circumstances should any arguments or disagreements between members of staff occur in the presence of children or parents/carers
· No bullying / harassment or victimisation will be tolerated.
· Offensive behaviour such as sexist or racist language will not be tolerated and may lead to disciplinary action being taken.
· Staff are expected to disclose any convictions/cautions/court orders and warnings against them.
· Staff must conduct themselves in a professional, courteous and helpful manner.
· All staff are expected to treat everyone respectfully at all times.
· Suitable and comfortable clothing should be worn and jewellery should be kept to a minimum. The manager will advise on this.
· No smoking/vaping/alcohol/drug use is allowed on the premises.
· No mobile phones should be taken into the play room or outside. Phones will be kept in the office.
· Staff will be expected to continue their professional development through courses arranged  
by the manager.
· Compton Pre-school will not be mentioned on social media sites.
· Any additional employment must be declared to Sharon Matthews to avoid confusion over tax codes.
· All pre-school policies must be adhered to.
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